MLS TIME LIMITS

1. Listings should be placed in the MLS within 48 hours, exclusive of weekends or holidays. A listing when entered into MLS system shall be complete in every detail which is ascertainable as specified on the property data form. If listing is not complete, the following MLS deactivation procedure will apply: Reports will be pulled and any agent with missing information other than photos will be emailed and given 3 working days to correct. If information is not corrected, a fine will be imposed. If after 3 working days information is not corrected and/or fine not paid, MLS services will be suspended until all matters are taken care of.
2. When notified by the HAAR Office that required information on the listing is missing and must be entered, user has three (3) working days to make the correction before a fine is imposed. Failure to comply will result in a $25.00 fine and deactivation of MLS access.  Once the fine is paid, the user is reactivated and given three (3) working days to enter the correct information. If the user still does not comply, a $50.00 fine and deactivation follows. When the $50.00 fine is paid, the user has three (3) working days to correct the deficiency or face a 30 day suspension and $100.00 fine. Subsequent failures will tack on an additional 30 days and $100.00 fine.

3. All residential listings being entered into MLS must include at least one exterior photo which must be entered into MLS (7) seven days from the list date. However, if a listing is entered into MLS as a “comp” (see definition below), photo will not be required. Photos must be rendering of actual property being sold. Yard signs, drawings and generic photos will not be accepted except on new construction. However, at time of closing, photo must be submitted on newly constructed listing.
4.
Price changes made before the expiration of the listing contract should be signed by both the owner and the listing broker, or his agent, and entered into the computer within 96 hours.

5.   The Listing Office shall report a pending sale of property immediately after both the purchaser and    
      seller have signed. If the listing fails to sell, the listing agent must make a change in computer within 

      48 hours.

6.   Any listing filed in MLS must be reported as sold and closed within 48 hours of actual closing date.

7.   If a sale is made within 96 hours of listing date, the listing is entered into MLS “for comp purposes 

     only” and the following will apply:  if a listing pends within 96 hours and has a commission payable 

     to the Broker on the HUD statement, the generic source of the comp is to be stated in the remarks. 

     For example: FSBO, Bank Foreclosure, Build Job, etc.              
8.   Listings without a valid pending date will be assessed a fine. If a listing has not been pended in MLS 

      correctly, violations may be reported to MLS and an automatic fine will result. Names of those 

      reporting violations will be kept confidential.

9.   Any listing that is taken “temporarily off the market” in MLS for a period of more than ten (10) 

      working days shall be purged from the computer. However, if there are extenuating circumstances    
      where the property needs to be temporarily off the market for a longer period of time, the listing 

      agent should call the HAAR Office with explanation

10.  If the seller refuses to permit the listing to be disseminated in MLS, the Participant may then take 

       the listing (office exclusive) and such listing shall be filed with MLS but not disseminated in MLS. 

       Filing of such listing should be accompanied by certification signed by the seller declaring that 

       he/she does not desire the listing to be disseminated in MLS and an exemption fee will be assessed..

11.  Once permission is given to enter a listing into MLS, it cannot be deleted from the system unless
       specifically requested, in writing, by the buyer or seller of the listed property. This written request 
       for deletion of listing information from MLS must be executed within thirty (30) calendar days of 

       the close or expiration of the listing, or, thereafter, it shall become part of the permanent MLS

12.  It shall be optional on the part of the member to file the following types of property in MLS:

             Commercial or industrial properties; multi-family housing larger than fourplexes; subdivisions; 

              property owned by a member/user; or any property having a value of less than $10,000.

